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-- 
"What is the function of the office in which this record series is created? 
The basic goal of the Department is total community development. 
fying local and regional needs and problems, recommending solutions, providing technical assist- 
ance, coordinating the delivery of State services and administering Federal and State grants. 
The Research Division is designed to provide pertinent information for attracting industry to 
Georgia. The program includes publication of new' and expanded industry listings, the Georgia 
Manufacturing Directory, 
resources. 
tion of studies undertaken by other agencies. 
clopedias, almanacs and other reference volumes are constantly updated by the Research Division. 
The Community Data Section collects community data and information on available industrial 

It is responsible for identi- 

Community Economic Profiles and various reports on Georgia's 
Existing feasibility studies are also utilized. The Division assists in coordina- 

Facts and material on Georgia found in ency- 

sites and buildings for the Research Division. -I 

--- - -- I ~~ - 
1. This file contains the following documents (include form numbers and titles, if any, 

and file arrangement). 
Documents refer to the compilation of community profiles that contain socio-economic data for 
approximately 240 communities in the State. 
naires, computer code sheets, related correspondence and printed profile copies for hand outs. 

Included in each folder are community question- 

Files are arranged alphabetically by community name. 
, 

. ,  

ATTACH SAMPLES OF T H E  FILE 

L I R U A L  RATE 01 A C C U Y U L A T I D N  

h r .  An-10-11 I 



13. Is t h i s  t h e  Record Copy of t h e  series? [XI [ 1 I ,I 

14. Is the re  a dupl ica t ion  of  t h i s  series i n  another o f f i ce  o r  agency? (See a t tached  [ X I  [ 1 
,! shee t )  15. Is the information contained i n  t h i s  series ever s m a r i z e d  or published? [ X I  [ 1 

16. Does t h e  series contain c l a s s i f i e d  i n f o m a t i o n  r equ i r ing  security handling? [ 1 [XI 
Attach COPY of SWlaW O r  Publ icat ion.  sample a t t a thed  '- updated year ly .  

17. Does the  series i n i t i a t e ,  amend or terminate  agency pol ic ies  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l es  were l o s t  or destroyed? 

19. Is t h e  series (or major por t ion  of i t) regu la r ly  microfilmed? If yes, why? [ 1 [XI 
\ 
-. 

20. Does t h e  record se r i e s .q rov ide  data as input  t o  an EDP fi le?(See Attached shee t )  [XI [ 1 
I 

21. Does t h e  record series contain documentation produced as EDP pr in tou t?  [ 1 k l  
22. Has the  Federal Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  

s i t i o n  of these f i les?  

'23.  Will there  be a need f o r  these  records 10, 15 years  from now? If yes ,  what? [ 3 [XI - --I__ 
__- -____- 

1 24. REQUIREMENTS. The following requires  the f i l e s  t o  be kept  years  : 

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT d. [ ]FE?ERAL e .   ADMINISTRATIVE f .  [ ]HIS 'TORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  Law, S t a t u t e ,  o r  other  reason fop the  r e t e n t i o n  requirement) 

__ -~ -_ 
25. AGENCY RECOMMNNATIO~$~-T~is agency recommends t h a t  t he  f i l e  series be cu t  of f  at the end 

of each -mALENDAR YEAR - [  ]FISCAL YEAR -[]OTHER ,then : 

[ q  Hold i n  the current  f i l es  area % ' month(s)/  1 _year (s ) :  
[ .] Transfer  t o  [ 3 State Records Center [ ] Local Holding Area; hold y e a d s ) :  
[ 1 Destroy. 
[ 4 Transfer  t o  State Archives f o r  permanent retention.** 
[ 3 Destroy immediately a f te r  cut-off.  
[ 1 Other: (Specify)  

** One pr in t ed  copy of each p r o f i l e  f o r  permanent re ten t ion .  Destroy remainder of f i l e .  

( Ind ica te  b r i e f l y  ra t iona le  for recononendations above/or write add i t iona l  remarks) : 

- 
e c o r & - & f m g e m e n t  Off iGer (S ignat  

i n  paragraph 25 
are:  



A summary of the data relating to the community is put in 
DOAS computer program. 
this computerized data to inform industrial prospects of 

t The Industry and Trade Division use's 

, community data. i 

See reply to item 14. The Research Division only provides 
the input data and does not maintain a computer file. A 
print out can be obtained for record purposes, however it 
is not an established practice. 


